
  

 
How to view and enrol 
users on mul1ple courses 
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Administrator dashboard 

From the administrator 
dashboard, select the courses 

tab from the naviga(on bar 
on the le<. 
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Select courses 

Once on the course page, you 
can (ck any number of box(es) 

for the courses you want to 
enrol your employees onto. Once you have made 

the course selec(ons, 
click enrol users. 
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Enrol users 

Under users, select the users you want to enrol. 
Note, you can search for employee names, and 

select mul(ple employees at once. 

Once you have selected 
all the employee names, 

click save. 
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