How to run reports in
MentorLearn



Navigate to reports
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The reporting function is useful for
understanding your employees'
learning activity.
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In reports, you can select

additional filters.
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Campeel Alevandes vexander carpiell 4 0
Cummings Nanatie \anatla cummings 4 — 0
Fernandez Therese herese farnandes 48423 1 0 0
Francs regg greyy francis 6423 10 3
Hobts Nona nona hodbbs 8423 2 1 0
Hubbard heet borry.hubbar 484 1 6 4
Keler Josesph cseph keller 48823 1 0 0
Kelar R P andal kaler 45423 1 0 0
Kroy Lynne ynne Kty 48423 2 1 0
Landry o ceci landry 2 2
Levy 1tary nlary levy 48423 5 k
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Montes Temry ferty. montes b2 1 0 o
Schneider ] #i schneide §423 10 0 0
Shah Penciope peneicpe shah 28223 1 0 0
Wicox Sheana shaana wiknx 4AR4&D! 4 1 0
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As an administrator, in reports you can:

message a user
access user transcript to see an employee's progress

view enrolments to see their course allocations
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